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The Open University system has been initiated in

order to augment opportunities for higher education

and as an instrument of democratising education.
National Education Policy 1986

The Open University system makes use of Multi-
media in distance education system.
....................... it is a vehicle which transports
knowledge to the place of learners rather than
transport people to the place of learning.

Dr. Kulandai Swamy
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15th August is the most auspicious day in the history of India.
This is the day when the shackles of Mother India iﬁ bondage were
broken as under after hundreds of years of foreign yoke and when
the sacrifices of crores of sons of the soil bore fruit, this day. The
foreign Government notified the end of their rule over India. But this
very day our dear mother was cut off into, two pieces and this was
followed by bloodshed, the like of which is not to be traced in the

history of whole world.
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Global, Universal
Some, A few
Practical

Original Text
Administrative
Literature of Power
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Universally recognised
Order of words
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i]

A well managed business is generally a reflection of a person

or persons who have inherent or acquired qualities of leadership and

direction. So a businessman to succeed must be a well-balanced

and full-fledged man of talent. He must have a consistent mind for

cleamess, steadiness and firmness in his dealings with others.

Consistency is achieved by self-discipline of high order.

50



The first main quality in the businessman is that he knows
what he is talking about and what he means. Accurate action
depends upon accurate thinking. The good businessman must be

able to grasp his problems by treating them quantitatively.
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2. Warrant of the President of India Appointing
Sri Dharamvira

To be Governor of West Bengal

By virtue of the power vested in me by article 135 of the
" Constitution of India, I, Radha Krishnan, President of India, hereby
appoint Shri Dharamvira to be Govemor of West Bengal in

succession to Kum.Padmaja Naidu.
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Given at Rashtrapati Bhavan, New Delhi, this twenty fourth

day of April in the year One Thousand Nine Hundred and Sixty Six.

(Radha Krishnnan)
President of india

ya & wgufa &1 sft addR # 9ffesh sma @1 weware
TR B Aftraw :

IRA & GfeuE & ey 135 gR1 o ke ofts & smar
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gafy wa, TE e # e 24 e, 99 td R A
foaras &1 faar mar |
(reng=T=)
’ - ura & Wty
3. «n ancient times, even upto a comparitively modern period,
Indian Industry, based on handicrafts, was on a much'higher level
than that of contemporary Europe. The Indian Cotton Industry is as
old as Indian Civilisation itself; and right to the beginning of the
eighteenth century India continued to be the cotton manufacturer of
the civilised world, with her fine products. Dacca Maslines because
of their. extremely fine texture, were described as "The shadow of a
commodity" and the "work of fairies rather than of men®”. Indian silk
fabrics are said to have been sold in Rome in their equivalent weight

of gold.
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4, Advertising has been differently defined by different people. It
_is said to be nothing but purely and simply salesmanship in print. Dr.
Jones defines it as a sort of machine-made, mass-production
method df selling, which supplements the voice and personality of
the individual salesman, much as in manufacturing the machine
supplements the hands of the craftsman. Simply stated, advertising
is the art of influencing human action, the awakening of the desire to

possess and possess your product.

Remo o Riftm S Y fr-fer eR % TR @ | 7
e AR Wl §9 F Ay B & T w9 & iR iRk 39 78
¥ | S ¥ IR T S B AT a9 A A ¥ A 0w
T & N T Remg-ae @ anht ok afteT @ 39 B 9@ TER

53



o B 2, R FER Sed o A w0 SReR & s B od
PO B ¥ | WA ©Y A @ A AT g DI FE S
forg IRT a2, o aRg B WG F DY 38T 4T HA AR W
mﬁaﬂmﬁaﬂwﬁmﬁaﬁm%l\

5 Wit reference to your application dated 15.9.2002 for the
post of an Accountant, 1 am pleased to offer you the appointment
‘with effect from 1.12.2002 on a salary of Rs.2000/- per month in the
grade of Rs.2000-100-3000-200-4000. You will in the first insance :
be appointed on a probation of six months, after which you will be
confirmed, if your work is found satisfacto:y. After cqnﬁfmation, you

will be entitled to company's provident fund.

If the appointment is acceptable to you, let me hear from you
by return of post. In case you decide to join with us, please attend

 this office on the 1st of December 2002 at 10.00 AM.

s e i 16 Ry 2002 % sk ¥ < e
AREPR & T Ry AT o, T P UG W D Frge T A
v % W B 1 R 2002 ¥ wid @m ek
$.2000-100-3000-200-4000 & a1 P9 H ©.2000 wfewmr
o R S | W A9HT B AN & IRAET TR @ S
S e G S T
1 9% vl T R S | < & A e b AR
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6. Marine insurance, which is thé oldest form of insurance and
which has existed in its present form for more than 700 years,
potects merchants from losses due to sea perils and the importance
of a country's overseas trade is largely to be ascribed to the high
deggree of security given by those specialising in the class of
business. Marine insurance has moved hand-in-hand with the
Overseas trade during the past two centuries and the gradual
increase in the volume of this trade has led to a corresponding

increase in the importance of marine insurance.

T e, A 1 S T e o 700 @ aft i
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r The Consumers' Co-dperatives or Consumers’ Co-operative

Stores are economic enterprises set up by the consumers for the
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distribution of fundamental consumption of goods, primarily among
the shareholders, who are called members of such organisations
and who, by the virtue of their membership, have an equal voice in
the control of organisation. These societies, established by the
consumers, have no profit motive. Anyone can become a member

by paying a small fee or buying a share.

SrimRl R e e e €, Rl St e
Sy Rl B 5 w9 ¥ 99 RRRERT & §i9 # R $
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8. The importance of storekeeping in modern industry is not
always appreciated as it should be. Whilst the production
departments are well equipped, the storekeepers are hidden away in
quarters, ill-equipped and with poor lighting conditions and are
genérally underpaid. No wonder, that loss of stock, wrong issue,
unexpected running out of stock and incorrect vouchers are a
continued source of delay to production and worry to production

staff. For adequate and efficient handling, the work of storekeeping

should be entrusted to competent persons, few in number, who
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have a good memory and a fund of common sense. They should be

good at figures.
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The State shall not discriminate against any citizen on
grounds of religion, race, caste, sex or any of them. In particular, no
citizen shall be subject to any disability, liability, restriction or

condition with regard to -

(a) Access to shops, public restaurants, hotels and places of
public entertainment or

(b) The use of wells, tanks, roads and places of public resort
maintained wholly or partly out of the revenues of the State or

dedicated to the use of general public.
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The country in which we live, is our motherland. We are born

in this country. We live here. We grow here and in the end we are
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absorbed in it. We must love our land as much as we love our
mother. Those, who live with us, have equal rights in this land and
hence they are our brothren. Just as the head of a big family has
always the welfare of the whole family rather than his own individual
welfare at‘ heart, similarly we must also have in our hearts the
welfare of our brothren and the progress of our country. Even if we
have to suffer or meet with difficulties in fulfiling this, we should not

mind them.
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_This is to certify that Mr.Ramsingh has been a student of this
college for three years and passed the B.A.examination in the first

division securing second position in the University this year. He is an
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industrious and intelligent student and has always given a good
account of himself. He took a keen interest in games and was a
captain of the college hockey team. He acted as the editor of the
college magazine for one year and took a leading part in the college

debating society and dramatic club etc.

| am confident he would discharge most conscientiously and
efficiently whatever duties are entrusted to him. He bears a good

moral character and | wish him all success in life.
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| am sorry to have to complain against Shri Harishankar, the
postman who delivers letters in_our street, He is not punctual.

Letters are delivered by other postmen at about 10.00 A.M. But our
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postman appears in our street at-about 12.00 noon, sometimes he
does not come at all and keeps the letters for distribution with him till
the next day. Several times, he has delivered my letters to my

neighbours. | have warned him many a time with no good result.

Will you kindly look into the matter and take suitable steps

against him. .
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TS 2Ra] BT TeT SR W R Axpd, uipd o
Wl & wRal § A aiRy, R 5 o <6t s
Hbe137 & 10 yatard) el &1 e faar s w -
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18.

19.

20.

21.

st s

IRl B gfe | TRl vl & ¥-d 91 o =Ry |
¥ WS B ST H FEferd & T E Al WY daer i
& SRA | S # gEfeld WUl B YT TRY, TR -

P R mrf - e

fageh oRwfe wreal &1 U8 WA qHT UEUT BRA drelt

W1 P} eqf-cgaeen & IR, S ¥e&] Bl AJPer HR ol

iRy, IAqT -
Pl - Cycle = ATSHA
& - High School = 8T8 Wpel
RS veel F e W et e e, SRR
YT Ud Tpfar & rgarR e aRecds R ol § |
ST RE St 3 orgae fagm & ofEen, o enfe

qr3il & STl &Y €, Jor -

IS - Isotope
I - Isotopo
wHal - lzatop

Mother, Father, Brother 3§ ¥1saY T Tel HTNT @t eaf~y geRen
ﬁ,qﬁaﬂamﬁﬁﬁm&mﬁﬁmmwﬁ |

T gl B M6 IR I W eaf-aRen § TRy faer,
aﬁaﬁa%aﬁﬁq@ﬁwqﬁaﬁﬁmﬂﬁmw~
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22.7

23.

24,

25,

HA + AT = HATA
A + ey = ARy
39 + 3ol = Sqe
S + AT = A

< Tl YeerRe BT W RER € B ol sl
@1 S A TG 8H & A1 91y 5 ue v @1 ared
f&ddt v age R H U Whed A O $ R wE &
BT =feY, SR fafeeer o & 9@ = wfp | oy e A
go1 BT 3 T Aheu=T & o1 e &) Fepar &, oy -
Ig fasm d 901 = 91 | 0 vor RE wrs §
gfod wrel & oref fyr - iy & - Schedule, Minor, Major,
Bank, &1, 91 anfe |

File - AfRyer, dfrer |

Fees - b
Electricity - faﬁgﬁ faoTett

e okl & aRwRe s o) weet & qarr o

HHT ®, O -
Registrar = Pporarea
Vice chancellor = Poyfel
Chancellor > peAergfe

TR e Wi GRE T e W % R d |

¥ T8 FRATHS TEl B @Ry, T - Station - o,

WY - lsﬂm‘easi%m‘wmeﬁmﬁm'aw'mw

we F Frem T @ AR | E, W e ¥ of wm %
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& F e TRYT &1 Hehdl &, T - Police Station-gferd 24T |

26. gfien, Ao, gow efeed oy & fog arw wwet @
R aRRARRT § wRwie 2} @1 Tevr fowan o1 wae &,
g - Ve, WM, e, Hierol e |

07. & T v e 5 aRwie v wRpa el &
gRT a6 o € | & Sl vl @l YY1 HRel ARy |
&9 ST AR | T AR FT TS E IR b |

08. uRwR® weE ¥ RemE cfvaad ST & ogaE e A

FIRT | ISTE0T -

Sara Bhai's Laboratory - Wré AT

18 4. uwiRwifYe vl &

v ured] P gfen & forg e Rl o v € -
1. WA - Experiment

2. AR ST - Laboratory

3. uf® - Practical

4, YIRS - Experimentalism
5. vErTErE] - Experimentalist
6. I - Library

7. b fowe fEmem - Open University
8. fgwmelm - Directorate

9. ofEn oo E Audit

10.  oREl WiETh -

Auditor
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18.5.&[@
Y wooFT, ured |y, siare fasT &1 I8 ¢ifd uew § |
g TRWIE W&l & @, Ted UM, T e $ e q
AT # eAney 9 Ay & fvemor fewm wr @ | Rl kR
AT TRl A e IRAINS wee] @ et @ ueie sregTaet,
R A veqEell, ugam, WReN dRiadl & A, R @
TEIh T Tacll, ISR GAER] H W Us WHead U4 U3 AdER
§ UGt ardie ued b 3fd # QY W E | ae-Re & deror §
A Newl Pev ¥ fAfde IwrE wHeay I e I PR V@ ¥ |
wmﬁwﬁaﬁﬁmmﬁ%wﬁmmﬁl

18.6. WRI%

wedd Eed H uiRWIS v1ea] & srgare vd e+ earde del
&1 Qe fban wn & | FE-fasme @) e et § e aite
4 weell aRWIe s Wy B & | 99 Aty @1 e 4 & aw
wd &, o TRfe et @ s e §1 e e R
& b A AN i wa e WEged R HT TN AR
gl & | A giRvifie e dsfie U qalel sreErae AN ud
=1 AR Rl % g R & | e § g vt @ v
MG & T - Post Master & v S/@ure, Postman % forg

Sifdrar, Telegraph Office & oy GRER, Chemistry & forg <wmM
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I, Ministry of Tourism & I Tiest Farera | 3fdie # H&T §761
I} BT WA BT A1RY |

3 ey F gRwite ol & 769 ¥ g dcdl @ Al
Wg&ﬂ%w—mﬁﬂmmwwmmw | 3
T GG B TIRY | IFE Td ddia! & TEe AAT Ud I
T AR 1 va] BT T FRdl § | Hed, I 3nfe & 3r9R
fftsr el # e weal #1 ol WEUT e @ifey | AR
TR W A TG | o W T P TR AR T
WIS @Y ARl % SR IPeT BY ol AIRY | I eAed dedi

1 9 faveryor fear T 7

¢ TRRG e 39 Fray $ o § BT & WM & T

RAImME

18.7. u¥+

1 e vt & Iare Ud 8 H e el @
ATher HIg |

] frefeRad st el & Rt wafa wreg forRay -

Physics

Statistics

University Grants Commission

Ministry of Energy ) .

Director General of Police

Prime Minister

Economics

Bangalore Development Authority

Official Language Act

0. Supreme Court

= M e B -
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18.8. Y@l I

J

T AT -

e
2,
3.

N2k

10.
11,

12.

1]

i L

aiRuife vl & arare vd mew A ot @
a9 veal & rgare Td Ted F e adl W) e

aiRwifdes 3reg Wt 9 A & |

g YEET Bl W YIRHIRG &= TfRe |

aIRHIe eg FAHY & i WRGR gRT JY ¥ea] &l &
YA HRAT TRV |

qIiR9IS e &1 WU geq a1 <1e =& 81 =Ry |

U HhedT & folY gorg wreg T & |
gAY wreg W & =Ry |

T U9 e b AR faftm el # uge wee) @1 anef
T8UT Al ARy |

uiR¥Ifie W&l & 16T F A ® AU 3TT Ud fhed @I
WA | |

SR Bl g | I g A & |

3 3l gfe & gRwfe v W gFr =Tk |

a9 s & oef H arfanfQy s soqenf@ @1 Qi
el g ey |

AT Hebeu13i] & forg Pra-fer vreg 1fdq & |

39 ey 4§ SfcoRea o= awdl &1 ff oo EF1 TR |

gaiaarHt v

Statistics - Aifegst

Physics - Wifereny :

University Grants Commission - fesafdererg srarm amanr
Ministry of Energy - Sl HSITerd

Director General of Police - IREPH ARIFRIH

Prime Minister = LI Il*_vﬁ”

Economics = 7ef I
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8. Bangalore Development Authority - e fAeRT it
9. Official Language Act ~ RISTHTST Srfefras
10. Supreme Court - Tareq =TTl
18.9. wrsEaett
1. uRwifls vrgraet - Technical Terminology
2.  IqIIm - Commission
3. HhogT - Concept
4.  wHEE o - Of high standard
5  aftreg ‘ - Personality
6. faum - Departmenit
7. fourfa - Departmental
8. IoHIfd - Politics
9.  wfesRrRo - Authority
10.  wifergpa - Authorised
1. s - Geography
12. I - Chemical
13.  S&Rar - Fertility
14, R sregdel - International Terminology
156. Hzreg - Ministry
16. wfuae™ - ‘Secretariat

18.10. ig¥ 7y vd foee

A W NN =

ey

Feare s - <t e R

RH B Ay - <1 Rexr a5t wrsh

EeiRe fa=al - | WFT - SF BT FHA :

aiRuiYe ereaEel : P WA - .3t Merre e ud
Heeg dqaal
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I  fag
1. gR9ie vy iR 9@ T - SEATer el

eorr fa=lt iRt wregTaed!

2. e @ Gdfte aRaifde el - A femarR T
1 Rt 3

3. RGN IAE - &t favaeg i

4. At srgae - S TP

5. @R - St ferelt FeerErsl

Abandonment - qRET
Abolition = Sie Sl
Abridgement - e
Abstract - R
Abstract of Tender - ffdeT &1 9r
Absurd = efEH
Abuse - GBI
Academic - fen-weaeht, dfre
Accede - A1 o1, el BT
Accept - THR HRAT
Acceptance - wphar
Access - ael, 9gd
Accession = IRRIEYT, AfIfFerH
Accessory - 3Y e
Accommodation - gra-frate
Accord - QI, 3P B
Accordingly - deJarR
Account - i IPRCI]]
Accredited - . yRE

~ Accretion - IYTY, ST BT
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Accurate
Acknowledge
Acquire
Acquisition
-Act

Acting

Action

Active
Activity

Act of Misconduct
Actuals
Adaptation
Addendum
Additional
Address
Addressee
Ad-hoc
Adhoc-Indent
Ad infinityum
Adjourn
Adjustment
Administer
Administrative
Admissibility
Admission
_Admonition
Adopt

Adult

Adult Franchise
Advance

Advance Increment

Advancement

AMRAIBR BT, AT

3 BT
FT, st

foparr, Prfare)

HSTAR
RIS 3He -
AR, TFPerT
AR, FIRSD
R, R
g, 3rfwroT

acy
el HigE

T BT
MR pRAT

Weridr, rerdr
e/

IMNBR BT, YT

qIH, Wie
JIEH-HATHR
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Adverse
Advertisement
Advice
Advocacy
Affairs
Affidavit
Affiliate
Affiliation
Affirm
Affirmation
Affirmative
Affix
Afforestation
Affranchise
Aforesaid
Age Limit
Agency -
Agenda
Age of Retirement
Aggregate
Aggrieved
Agitation
Agrarian
Agree
Agreement
Agricultural Holding
Agriculture
Aid

Aided
Aircraft

Air Force
Allegiance

109



Allocate

Allot

Allow

Allowance
Alteration
Alternative
Ambiguous
Amendment
Amenity

Amount
Anchorage
Ancillary

Annex

Annexure
Announcement
Annual Accounts
Annual Review
Annuity

Annul
Antecedents
Ante-dated
Anticipated Expenditure
Anticipated Revenue
Appeal
Appellation
Appellate powers
Appendage
Appendix
Appliance
Applicability
Application
Appoint

aie1, RYSE S

RIS, ST B
TG, 3oH1, 37 AT BT
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Appointing Authority
Appointment
Apportion
Appropriate
Appropriation
Approval
Appurtenance
Arbitrator
Architecture
Arrangement
Arrears

Article

Articles
Assemble
Assembly
Assent
Assessed value
Assessment
Assets

Assign
Assignment
Assume
Assumption of charge
Assurance

At par

Attached
Attendance
Attest

Auction

Audit

Audited account
Audit objections

IR, Frad or
YU ERAT, HAHT HRAT
HR ¥gu]
PRI,
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Authentic
" Authentication
Authorised
Authority
Autagraph
Automatic numerator
Autonomous
Auxiliary
Average
Aviation
Axiom
Backward Classes
Backward Tribes
Badge
Balance
Balance Sheet
Ballot
Ban
Bar
Basic Year
Basic
Below par
Benefit
Bibliography
Bicameral |
Bidding Sheet
Biennial
Bilateral
Bill
Bill of exchange
Bill of loading
Binding

G -9
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Bipartite - feeoig, Swguela

Biweekly - el e d
Blue Print - BT, el T2
Bonafide - RS, e
Bond - -

Bonus - CIBE|

Booth, Polling - AAGT PSS
Breach of Contract - g
Breach of Law & S drel
Breach of Privilege - faerfereER w1
Breach of Trust - fasara-2d, =arI-4T
Breakage - gc-Ppe

Bribe - o9, Read
Brief - Hely, el B
Brokerage = TATAl

Budget = golc

Budget, Balanced - Hferd awie
Budget, Deficit - HIC B S9ic
Budget, Revised - e gore
Budget, Supplementary ~ TE g9
Budget, Surplus B g9d Bl geic
Budget, Estimate = goic AT
Bulk-purchase - AP TR
Bulletin ~ goifed, aRux
Bureau - R
Bureaucracy - BICasE]
Business - PRI, PRIER
Bye-law - Sufafer
Cablegram - HIA-AR
Cadre - Hal, drex
Calculation - TTorET, R
Calculator - T, TUTh I3
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Calender Month
Calender Year

Call book

Cancel

Canvass

Capacity

Capita per

Capital Account
Capitation fee
Case

Cash

Cash Balance
Casting vote
Casual labour
Casual leave
Catalogue
Censure

Census of Population
Central Government
Central Registry
Central Revenue
Central Secretariat
Cess

Cessation

Challan

Channel

Chapter
Character Roll
Charge

Charge Assumption
Charge sheet
Chart,

Helvse 99
FHevsy gy
fAcifae wmael ot o
€ BT

are /AT, FHR $HeAT
GERINBIIEG|

ufer afts
PEINCRIE

ufer =t Yed
Her, fawy, gwwor
qHY, AHS

RIEHE qravt
[RRIDCR: G
Afafas 9

TS Faprer

g1 wearg



Check - ysdrd, 3P

Cheque - AP

Chronological order - BIcl-hH

Cipher - I o, g
Circular - BIELE

Circulate “ AT, gt Rl
Citation - I, fave - o3
City (Compensatory) Allowance - TR ¥l

Claim # qrar

Claimant - ACAR
Clarification - TEEHROT

Class - i1, e, Soft
Classified Advertisement - ﬂ’ﬁ?—d EEICE]
Clause - g

Clear Day - EUACE!

Clear Vacancy - wee R

Closing Balance - AFHS qraht
Coastal - deadn

Code - wfedr, ddbd
Code,penal - @g gfadar
Codification = GIESIEaU| |
Collective Responsibility - HHfed ITRaIa
Comment - <tapr, fewoft
Commission - 3TN, FHHIYH
Communication - HaR
Communique - fasifay
Commutation - R
Comparative statement - JorHS fero
Compendium - R

Compensatory Allowance
Competence - gd
Competitive Examination

:

§
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Compilatibn
Complaint
Complimentary
Compulsory
Compulsory Retirement
Concession
Conclusive
Concurrence
Concurrent list
Conditions of Contract
Condone
Conduct
Confirmation
Consent
Consignment
Consolidated Fund
Constituency
Contract
Contradictory
Contribﬁtion
Convention .
Conveyance
Co-opted
Co-ordination
Copy
Correspond
Corruption

Cost

Court of law
Coveriﬁg letter
Credit

Criminal Offence

Th DI
HAE BT
wEAf, ey
dfra A
REIERESE!
o1, dfagr
e, AREH
oROTel, FH

FE, dreve
ufaferf, ufa
U3 TAER HIAT

WROT U |

Gt ST
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Current . = i)

Custody - TfAReET Y
Customs Department - Ao
Daily Allowance - tfF® W
Damages - gffer, gt

Data - AR, A, STids
Dearness Allowance - HETMS W

Death cum Retirement Gratuity - qg Tn ﬁ‘cﬁl SEEHE]
Declare on oath - Y9 EIfYT e
Decree = o, et
Deduction - Herdr

Deed - faora

De facto - T

Default £ . Pl

Deficit - I

De Jure = fafera:

Delegation of Powers - oIfthal BT Frio
Delivery - R, faawo
Demand - |, AT
Demurrage ‘ = faciq eh
Deputation - afafgfs, Rrersa
Designation .- g™

Despatch - UNOT, QT BRAT
Detail - iRy '

Diary - &t

Direction = BN
Disapprobation - BIERC]

Discharge — qrer, e, Wﬂﬁ'ﬁ
Disciplinary Action - NS SRR
Disposal - ffoem, ==
Division - 9T, farsrE

Dock - e
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Document
Draft

Due

Duly
Duplicate
Duty
Eligibility
Emergency
Employee
Employment
Encashment
Enclosure
Endorsement
Engineering
Enquiry

Estimates of Expenditure

Evidence

Excise Duty
Executive Council
Ex-gratia payment
Ex-Officio

Exparte

Expert
Explanation
Export

Expost facto
Extension
Facsimile

Fact

Family Allowance
Fee

File

Ui, ST
Uy, 7AIGT
2, urd, fraa

&, Bad, AR, Yob

SRICE RG]
o1y uRyg
FIIEYdD HSR
ECE|
UHuelT, &% a8



Finance

Fiscal

Fixed Deposit
Follow-up-action
Foreign Exchange
Formula
Forward

Freight

Fund

Gazettee

Global Tender
Glossary
Grant-in-aid
Guarantor
Guardian
Handicraft
Harbour dues

Hard and Fast Rules

Head quarters
Hereditary
Holograph
Honorary
Honorarium
Hospitality
Hours of Business
Identification
Identity

lllegal
Impersonation
Implement

- Import
Imprest

fa=T, B9ar o

IRUME & 37



3

Incharge - HR HEIh
Incidental L= 3T, Hrified
Incompetency \e SJT&THAT
Increment ! aﬁ?r—qﬁ‘a'

Indent - AT, g8
Index - SgepHR

Initial - IR

Initials - 3TEER
Instalment - frea
Instruction - ey, fRerd
Inter alia = R~
Interim - raRH
Interpretation - 3] o, fRdee
Interpreter - IR
Interview o= HETTPRR
Invoice - CINED

Ipso facto - TR :

lpso Jure - ICIEGE

Issue = forf, a|ug
Item < e

Joint representation - Hgh wffHer
Judicial - =1y, ATl
Judiciary - raTfeTa
Jurisdiction - AfIHR &
Laboratory - TARTIIEAT

Last Pay Certificate(L.P.C) - JffE 999 g
Leave - gedl

Ledger - el

Letter of Credit = HE-94

Liaison - T

Licence - S
Lien - YAURUTGR
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Majority

Malafide
Management
Manifesto

Maternity

Member
Memorandum

Minor
Misappropriation
Money Bill

Nationality

Nepotism

No demand certificate
No Confidence Motion
Nomination
Non-gazetted
Non-recurring expenditure
No objection certificate
Notification

- Noting and Drafting
Oath of allegiance
Oath of Office

Octroi Duty

Office Memorandum
Official

Officiating

On probation
Ordinance

Overtime Allowance
Pact

Passport

Payment
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Pension 3 g9

Plaintiff - grat, gté

Postal Certificate = ST JHIUIYA
Postpone - I AT, Hoedl BT
Power of attorney - &R
Preamble - grarar, 3T
Premium - i fhed

Press communique - Uy fasifay

Priority - 3rar g
F’rivaté * - ﬁﬁﬁ, N FREN
Privilege .- fagrnferer
Probation - yRdier, wa
Proceedings - BRI

Proforma - e

Promotion - LECAEIG

Proposal = AT
Provident Fund - Hfes-fAfey
Proviso - WRAgd,
Public - IS, BN
Ratification : RG]

Rebate - "R

Receipt - JT/3E [ Y9
Recommendation - fawRer / wvgfa
Record - FfeIE / g9 HE
Recruitment - Hell

Reference - dgd | e / garen
Refresher Course - - gAge|

Refund - g9 999y
Registration - gofteRoT / W
Regulation - fafam

Reminder = HIHRE

Report - PINCEE
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Reservation - JTTRETUT
Resignation - NS | SRIBT
Resolution - Hhed
Returns - faa=oh
Revenue - XTSI

" Review - e, g
Revise - GRENFEIT HRAT / SR
Revision - GARIETOT, ST
Sales Tax - fasg-ax
Sanction - i, Ht
Schedule - gl AR g
Scrutiny - e / BHEEE
Security - wiferfer, R
Senior - e [ IR
Seniority - gRsaar
Sine die - Iffeaa & & forg
Specification - fafdrfee
Specimen - fcReg / =
Statistics - Tifeas)/aitase
Status - fRufey / eRae / wftrer
Status quo - e IRy
Subsistance Allowance = - fate srgem
Substitute - G|
Superannuation Allowance - fFrad= s
Supervision b TigeToT
Superme Court - Hdied =TTy
Surety - , ST
Taxation - PRTET
Technique - dHID!
Technical - o=t / wifaferes
Technology - drenfire!
Telegram - GIE
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Temporary
Tender
Terminal Tax
Testimonial
Time Table
True Copy
Trust

Under
Under consideration
Vacancy
Veto

Visa

Viva voce
Vote

-Watch and Ward

Wear and Tear
Withdrawal
Zone

PHIGERICAC]
IfeTmIfeTd

3T
GIGE]

el
T - 9
T - AR
el wfferd
=14, favas
e/ AR ) A
AR
R
gier / iR
CISI CHRE|
HiRg® gt
Hd / dle
&<l g FARE
&< %<

Clek]|
&7 / 3T

Part time
Advance
Priority
Forwarded
Irrevocable
Tribunal
Act
Surcharge
Advocate
Session
Notification

Superintendent
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Undermentioned

Ordinance

No Objection Certificate
Sine die
Adaptation
Response

Licence

Grant

Instruction
Compliance
Supplementary Rules
Section

Approval

Duplicate Copy
Succeeding
Discipline
Scheduled Caste
Reminder
International

Interim

Investigation
Additional Secretary
Non -compliance
Acquisition
Engineer

Custodian
Recorded file
Record Keeper
Representation
Disqualification
Non-gazetted
Non-Commissioned
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T Aoft fofs

Earned,Acquired
Interpretation

Half pay leave
Demi Official
llegal,Invalid
Temporary
Data,Statistics
Casual Leave

All India Radio
Atomic
Authoritative

State of Emergency
General Body
IncomeTax Officer
Budget
Commssioner
Reservation
Allotment

Receipt

Steno Typist
Intelligence Branch
Upper Division Clerk
High Commissioner
Responsibility
Excise Duty
Emigration
Industry

Vice Chancellor
Remedy

Gratuity

Consumer

Deputy Secretary

126
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Motion

Unit

Mo'nopoiy
Substitute
Justification
Forged.code

For

Agriculture

Central Secretariat
Procedure
Indemnity Bond
Anonymous Letter
Confidential
Selection Board
Terminal Tax, Octroi
Tribes
Memorandum
Noting and Drafting
Note,Comment
Post Master
Technical

Adhoc Committee
Oppressed Class
Document

Envoy

Teleprinter
Tele-Communication
Diary

Express

Clause

City Compensatory Allowance

Specimen,Sample
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R Il
TH MY

uRReTd

TEHH U

BIREIEER

Nomination
Private Secretary
Director
Directorate

Fund

Lower Division Clerk
inspector

Export

Election
Subsistence Allowance
Suspension
Tender Notice
Retirement benefits
Admiral

Judiciary
Non-Judicial
Registration
Registrar
Designation
Ex-Officio

Top Priority

Top Secret
Circular
Custodian
Probation
Council
Supervisor
Identity Card
Passport
Remuneration
Councillor

Receipt,Acknowledgement
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Rehabilitation
Precedent
Retrospective
Endorsement
Presumption
Miscellaneous
Procedure
Compensatory leave
Surety

Copy

Report

Allocation

Bond

Invoice

Provident Fund
Land Revenue
Cabinet
Vote,Opinion
Dearness Allowance
Director General
Inspector General
Attorney General
Accountant General
Currency

Inflation

Mechanic

Petition

Travelling Allowance
Ambassador
Diplomatic

Gazette

Revenue

129
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—

Governor
President

Clerk

Auditor

Public Works Dept.

Public Service Commission

Airconditioned
Finance Department
Foreign Exchange
Legislator

Law

Bill

Aviation

Bill

Increment
Affidavit

Joint Secretary
Cadre

Statute

Port-folio

Scrutiny

Member of Parliament
Resolution
Institution
Sanction

Code

Secretary
Secretariat
Verification
Adjustment
Consolidated
Liaison '
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Supreme Court
Co-opted
Autonomous

18.'12. “Rren ddeft'’ sreETaeh

;\cademic

Academy
Administration
Admission

Ad_visory Committee
Arts

Attendance
Authenticate

Board of Education
Candidate

Career, Educational
Certificate

Code

Course, Basic
Curriculum
Degree .
Examination, Competitive
Examination, Diploma
Faculty

Fellow

Governing Body
Identity Card

Index

Institute

Intervene

Internal Co-ordination

difdre

B
ENIRE

G|

AeghR At
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Invigilator
Kindergarten

Leave, Casual
Leave, Earned
Leave, Compensatory
Lecturer

Library, Mobile
Marks, Minimum
Method, Graphic
Outptjt

Professor
Proficiency
Prospectus
Question Paper
Register, Admission
Register, Withdrawal
Registration

Report, Annual
School, Middle
School, Higher Secondary
Scientific Equipment
Subject, Elective
Subject, Optional
Tabulator
Tantamount
Teacher, Council
Theory

University Affiliation
Utopia .

Vacation, Summer
Vocabulary

Zoology

ITHIRTD AR
S srgarer
Tall JTeahTel

ol YIdhTeld

@eE quTel!
JIGH DI AT
BN, e
TR, FgoTT
fqazor g
AT, TEAIH
T Uil
it dont

e {emay



18.13. ug=ms (Designations)

Accountant
Accounts Officer

Additional Secretary

Administrator
Admiral

Advertising Manager

Advisor
Advocate General
Agent

Aid.de.Camp(A.D.C.)

Ambassador
Appellate Authority
Applicant
Apprentice
Arbitrator
Archaeologist
Assessment Officer
Assignee
Assessor

Attache
Attesting Officer
Attorney General
Audit Officer
Auditor General
Bailor

Barrister

Block Development Officer

Body Guard
Booking Clerk
Calculator

HETelEmaTd

T TRy
I Afg
TeTRA®

TR

fasmo= sreeer
TARHR

HET Jferawh
e, Yoie

T St gREEs

MEFG

HEQ

H) FiRoT ey

SESCAC R BEari]
HET =rgaret
E-UIETT FferepTeY
ARGl JRIeTeh

we e e
ITRETDH
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Chairman 5 Ui, arege

Chancellor - Heerfe

Charge d Affairs - Frigd

Cashier - NEJEDI

Chemist - TS

Chief Commissioner - HE& ATgTh
Chief Justice R = D (T
Chief Labour Commissioner - & %9 AYH
Chief of Air Staff - qrYg AATEIE
Chief of Army Staff - T BT
Chief of Naval Staff - A AeTege

Chief of Protocol - TAER I S
Chief Whip - & S
Cipher Officer , - diorerg e
Civil Engineer - fofaer gsonfrar, smR® arfiar
Collector - HAFEI, FHEA
Commander-in-Chief - TEI [emafer

Commercial Superintendent - qifToy arefiers
Commissioner - 3TY<hH

Commissioned Chief - 3Tg™ SRR

Common Wealth, Secretary -  ICHYSH AfE
Comptroller and Auditor General - o= 3iR Hererar gdes

Computer - HIUTh
Conciliation Officer - o8 ARHRY
Consolidation Officer - gHaal ARBHRY
Controller General - LRIBUEED
.Co-operative Officer - FArEH
Co.operative Officer - GECDIEGIRGIBEaN]
Co-opted Member - HEAIa TE
Co-ordinating Officer - Y AR
Councillor - CIL

Counter Clerk - ued o



Currency Officer . -
Custodian ; =
Custom Officer #
Dealing Assistant -
Demonstrator -
Deputy Director -
Designer -
Despatch Clerk -
Diarist -
Director General -
Disbursing Officer -
District Judge -
District Magistrate -
District Superintendent of Police -

Divisional Superintendent
Draftsman -
- Education Officer -
Electrical Engineer ~
Emergency Officer -
Enquiry Clerk -
Establishment Officer -
Estate Officer -
Evaluation Officer -
Excise Commissioner -
Executive Authority -
Extention Officer -
Finance Ministe'r/Advisor -
Food Minister -
Foreign Minister ~
Forest Officer -
Functionary -
Gatekeeper A

foren gfere arefters
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Gazetted Officer
General Manager
Geologist

Granter

Guard

Guardian

Guide

Health Officer
Her/His Excellency
Hindi Officer

Home Minister
Honorary Secretary
Hostess

In Charge

Income Tax Officer
Information Officer
Inspector/ Inspectoress
Inspector of Police
Installation Engineer
Instructor
Interpreter
Investigator

Inward Clerk

Issue Clerk

Joint Secretary
Judge

Judicial Officer
Junior Accountant
Justice

Labour Officer
Land Acquisition Officer
Land Holder

HEE-d, SRS Ao



Legal Advisor
Lessee

Liaison Officer
Librarian
Licencee
Lineman
Liquidation Officer
Litigation Officer
Lower Division Clerk
Machineman
Magistrate

Maintenance Superintendent

Manager

Managing Editor
Marine Officer
Marketing Officer
Mechanical Engineer
Medical Officer
Member

Member of Parliament
Meteorologist
Mid-wife

Minister

Monitoring Officer
Mover

Municipal Commissioner
Mutuation Clerk
News Editor

News Paper Agent
News Reporter

Non - gazetted Officer
Oath Commissioner

-

= 9ot o1, forfue
7ef= g, FeiAdE

RET0T 3efleTeh
yaTs, FR

TaE TGS

ST AHER [ HferRy
qUT 3Rl

Tt sifden
ffdear arferart
e 9

A st

qTg, g

AT JAferRY

TRger- TR Fordh
FHER TGS
THER 93 Toive

IRTIUA AfTHRY
Y ATYTH
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Octroi Inspectdr
Officer In charge
Qfﬁcer on Special Duty
Officiating Superintendent
Operating Superintendent
Operator

Orderly

Organiser

Overseer

Pay-Master - .
Parliamentary Secretary
Part-time worker

Peon

Personal Assistant
Personal Officer
Planning Officer
Pressman

President

Polling Officer
Presiding Officer

Prime Minister
Principal

Private Secretary
Probationer
Pro-chancellor

Project Officer

Proof Reader
Psychologist

Public Relation Officer
Public servant
Purchase Officer
Realising Officer

qHBR, W H
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Receptionist
Record keeper
Regional Officer
Registrar
Research Assistant
Reside}\t Offficer
Returning Officer
Routine Clerk
Sales Tax Officer
Sanitary Inspectdr
Secretary General
Section Officer
Security Officer
Sentry

Singal Telecommunication
Engineer
Solicitor General
Speaker :
Statistician
Stenographer
Steno Typist
Store keeper
Sub-Inspector
Superintendent
Superintending Engineer
Supervisor
Surveyer
Tabulator
Taxation Officer
Tax Collector
Techinician
Technologist

139




Tourist Officer -
Tracer

Traffic Manager
Translator
Transportation Inspector
Treasurer

Treasury Officer
Trustee

Unde{ Secretary
Upper Division Clerk
Verification Officer
Vice President
Vigilance Officer
Wage Inspector
Wagon Controller
Warder

Watch and Ward Inspector -

Welfare Officer
Wireless Operator
Worker

Workman

Works Manager
X-Ray Assistant -
Yard Supervisor
Yarn Inspector

qies e
IRED
pIGIDIGBPEESCY
CBCICED

R Frilers
HIYIT
PIVIRHRT
=gl Rt
3rar afea
Sy Avft forfs
L e RIS
JURTUfT
Tddar A’TBRT
Hqoigl FRes
e

U] FRTT Srfermr
T AHRY
IR WS
HIHATR

THOR
ERNICIRCESET
TRI-X FETdH
e gHaAETH
qa e

18.14. WG HRITERN & A

Accountant General, Central -

Revenues

All India Handicraft Board
All India Institute of Medical -

Sciences

HEIEHR, B iy oG

IRaet YR TP A
IRad MR AYfaeT e
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All India Radio - SICANE L]

Archeological Survey ofindia - YR GRICTed HA&ToT

Armed Forces Head Quarters-  HYRS W1 T

Atomic Energy Department - TRETY] Sl fAHT

Atomic Mineral Division - TRATY] WIS T

Audit Directorate of, Commercial- @iy orar gxien e
Backward Classes Commission- &< @i &1 31T

Cabinet Affairs,Deptt. - AR SrfaurT
Hindi Directorate - et Feeme
Telegraph Office - GICR>Ed

Civil Aviation, Director- - fafde i & Fees
Civil Supplies, Director - fafee ofd & FRw®

Commissioner for Scheduled - 3G f T SR

Castes/Scheduled Tribes - afes wfy &1 BTN
Defence Ministry - & HAT

Economic Affairs,Deptt - el fawmT

Education Ministry - e H=merr

Election Commission - fPratas 3mamT
Employees State Insurance - FHEN Iy 1
Co-operation b

Employment Exchange - RSTR HTaTerd
Finance,Ministry = IEskEIRE

Geological Survey of India - HRAT IS HGToT
Health Ministry - WY {0

Home' Affairs,Ministry - T AT

Indian Bureau of Mines - TR @ &R

Indian Council of Agricultural - WReRI HiY T Eﬁﬁrc.'
Research

Industry & Supply, Ministry - e aRr gfd H#Ared
Information & Broadcasting - Yo 3R FHROT HATe
Ministry

International Trade, Ministry- IR SR HATAd
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Iron & Steel, Deptartment

1

1

Irrigation & Power, Ministry
Law Commission -
Law Ministry -

Life Insurance Corporation

1

Meteorological Depit.

Naval Head Quarters

Parliamentary Affairs, Deptt
Passport Office -
Petroleum & Chemicals Ministry -
Planning Commission -
Ports Department -
Prime Minister's Sectt.

Publication Division -
Railway Board -

Steel & Mines, Ministry

Supreme Court of India
Survey of India -

Telephones, Office of the
General Manager

Tourism Ministry -
Transport Ministry -

Union Public Service
Commission
University Grants Commission -
Works & Housing Ministry -

BT AT ST foMTT
Rrarg iR Rl F=rey

e ey
gRaes A=ed
JY S [T ITART

fvg Remery arFe™ RN
fomfor T smar FATE

18.15. W3MER ¥ WYt Ue T

ash ug wwen & e gafa
Above cited / Above quoted
A brief note is placed below

- SR Vg / SR R g
- R e e e e
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Acting in good faith
Action may be taken as
proposed

Adjourn sine die

Admission with permission
After adequate Consideration
After Consultation with

A list of cases disposed off is
placed below

Approved as proposed

As above

As a matter of fact

As before

As directed

As is where is

As may be necessary

As modified

As of right

As per details below =
As the case may be
Attention is invited to

Background of the case
Beg to state
Best of knowledge and belief

By authority of
By command

By order

By virtue of office
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Come into force =
Copy enclosed -
Copy forwarded for -
information / necessary action.

Day to day administrative work -

Delay regretted -
Detrimental in the interest of -

Discrepancy may be reconciled -

Draft as amended is put up
Draft for approval

During the course of discussion
Early orders are solicited
Exigencies of public service
Expedite action

Explanation from the defaulter
may be obtained

Follow up action

For and on behalf of

For consideration

For disposal

For favourable action

For favour of doing the needful

For favour of orders

For future action

For guidance .

For perusal

For sympathetic consideration
Fresh receipt (F.R.)

From

Further orders will follow

ST BT

yfafer dev= &

G | IS BRAE B
forg wfafafa & oG

e o1 emate B

facia & fog @ ©

& fEa # efee/d forg aifed #x
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JUTEENRT urey / FAET U ©

gt urEy / HAET
frar-fmet & SRM

¥fiter SRl Y gRAT 8
ANB-aT B IMATIDBAY
HTIaTEl T B
FHRER A TCHRT
AR S

gt HRIaTE!

¥ forg iR w79t 3R 9
ICEIND]

fae & fog / Foem &
ferg

el HEaE & forg
TS HRATE! DY Pl
& forg

e

3 B HrdaTEr & oy
A1 - g9 & forg

raelR
wErfagde far & forg
g et (<7.3m)

NG

Y 3R YT W T



g FE

Hard and fast rule -

Has no comments to make - H P SPBI TEI HEAT ©
His request be acceded to - ISP TR WBR Bl

| Y
Hold in abeyance - F G

Hold lien on post
| agree with 'A" above
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7% W GURUIRGR &

§ HR ‘® | I §

| am desired to say - 9 e &1 & forg
HE AT 8

| am directed to = BiEd fraer gom &

| beg to submit - g 8 &

| have the honour to say = areY fFaed

In accordance with . P HTAR

In anticipation of - $I yearen H

In as much as - el 9@ &

In compliance with - & e YA g

In confirmation of - ot gfee 4

In connection with - ¥ e H

In continuation of - F AT | HHAH

In course of business - HM & R

In course of time “ TTHHT

In due course = TITafey

In force = o] / ¥gd

In general - ARG WY H g

In his discretion - TafREas ¥ / 0 9ES |

In lieu of = P g H

In like manner - FHE O |

“In lump sum - U H3d

In modificaiton of - BT T HRA §Y

In order - TAThH | DH b2

In order of merit - UTERH ¥

In order of priority - AT HH A



In other respects

In part

In particular

In perpetuity

In practice

In preference to

In prosecution of

In public interest

In persdance-of

In regard to

In reply to

In respect of

In so far as

In supersession of

In the aggregate

In the case of

In the circumstances of
In course of

In the event of

In the interest of

In the light of

In the prescribed manner
In toto

In view of

Initiate action
Instance, in the first
Instance of, at the
Inter alig

intimation to us, under
Irrespective of the fact
It is requested

It is suggested

=g gral |

I

fdreer:

weg & fry
YER H

@I e

F g |
drpfed #

& AR H

& fRQuy §

¥ I H

& forg / & Rwa ¥
Wil @ fb

1 HTRHHIT HC §Y
F e

@ fRufy

o1 gRfRafar §

& IRF

& BF W

& fea.#

& & H & §Y
feiRa g1 9

gui:

Pl M H W N
HTIATE! R BT
TRFC: [ UBA
@ IROT R/ F bET
R aral A | Ry - Ay
&4 o ad g

3 9 & faar fav e
I8 fags &

gg gad fean o @
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It may further be added =

It will be construed - .
Just below -
Justification for the proposal -
Keep in abeyance -
Keep pending -
Laid down in -
Lay before -
Lay down -
Leave not due -
Madam -
Matter is under consideration -
May be considered -
May be excused -
May be filed -
May be informed accordingly -
May be treated as urgent -
Means, by any -
Mentioned above -

Necessary steps should be taken -

Needful, Do the -
Needful done =
Needs no comments -
No bar -
No objection certificate
Nota Bene (N.B.) -
Notified for general -

information

Objectionable action -
Obliged, | shall be | -
Okey (O.K) o

7 N T e &/ 7€ A g
fear Sy

ST Tg A FHST S

S A

TG BT S
Hesd! @M WY

e /ot e @ o’
¥ fiRe

I ERECE

feiRa o

gedl 9 el 8

"Rl

ICEDRCEINEIE R

frar f&ar sy

&1 B faar Sy
BIEd B Qa1 ST W
TEFER e IR &
3o IfY aegs |He WY
<t ff voR |

Uy | SuRfefad

ATAF HRAGIE! Dl WY
NI HIIAE! B

TS HRAATE B ST gD §
fewuft @t smaegdar el

BIE AP TE

Ity o=

farery ear g (fr.ear)
SEETEIRYT B SHSR & g
g

ImuRras Bl

# e B

g 3P | 30T
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YT P IR TR

wfcfergie o)

On compassionate grounds-
On deputation =

On or after the day - 99 39 a1 99 v
Ordered that a copy of - amey faar e ® f Sudm
the above resolution be H&Heq $i U Ui WRd & o903
published in the Gazette of ¥ yBRE Pt 9w iR T
India and Communicated to Geferat @1 9 &) S |

all concerned

orders are solicited - PUAT AR &

Passed for payment - YaE & forg o fan

Per bearer = 9Adigdh g1

Please acknowledge receipt - 9T g W9

Please comply before due - P91 F1ad GG | g8 5HdT
Please expedite compliance - ¥l 3aci BT

Please treat this as strictly - FUAT TH FIAT MYAT FH 1Y
confidential ‘

Post script (P.S.) U9 [ UgHerd

Preceding notes gderT femfor

Question does not arise e 8l Iodl

Referred to above " JuRfafese

Reluctant to do HIA B Glﬁig?ﬁ

Reminder may be sent HTHRE HSAT 1Y -
Retrospective effect, with gdenfay Afgd

Sanctioned as proposed YR & STAR HOR

Seen and spoken 2% form iR o1F B o

Self - explanatory I W

Sitting over the papers PR TAHY S

So far as possible YATEANG

So long as 5§ b

Status Quo g fRufy

Subject to approval I BT CﬂTﬁE—-—l e 8l
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Subject to the condition that -
Submitted for order -
The proposal is quite in order -
Then and there -
This is to inform -
Til further orders - -
To the point . -

Under consideration

Verified and found correct

Whichever is earlier
With due regard -
With effect from -
Without fail -
With regard to -
With regards -
With respect to .-
With respects -
Yours faithfully -
Yours sincerely -

Yours truly -

39 I W fh

W Rege die &
TEl Fehlel

G &Y Sl &
I IR B TD

s a1 3R e urn
St off TEe B

BT TG T @A §Y
q

vy

& IR F

|ER

& Hay

e

CCCiD

3BT

SIEEZ)

18.16. Ts-a@ER ¥ Wb 89 aret araie

1. 9 39S 95 P gt Ao @1 e g ¥ |

I'am directed to acknowledge the receipt of your letter

BT T SR ES G N
In continuation of my letter (or to this Ministry's letter) No
......... dated...............
3. WAEAML...... &Aoo B g 77|
In confirmation of letter No. ............... dated.: ................

149
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4. AU AT GF-RH............. AR ..o A 9 aRw
ferar o IS 3rarer f? JHP! AT §oirnnnni I
In compliance wrth the reques* contained in your letter No-
......... At ..

5. P R i WE........ mﬁa ............... B SR g é |
Please refer to my endorsement No. .......... o1 L S _

5 e DB S BT G BT E
| have the honour to refer to .....................

7. b O § T% R R & R
It may further be added .....................

8 3w Pl P G 2 8T |
Under intimation to this office

9  wgufyPRUIAE |
President is pleased to direct.

wiftra sméw |

1, pua " o1 SR §R 4R AR |
Please prepare a precise of the case.

2.  wuEE SREE B 9 |

' Action may be taken as proposed.

3.  oum @ g e R AR |
Please prep'are a self-contained note .

4. ITERS ged AR |

. Issue reminder urgently.
5.  PUal W RE@R Hgd B Gy |
' Please circulate and file.
6. ¥ e Eﬂ I
. | agree.
70 en - < A é’rﬁm |

Issue as amended.
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106,

11

13.
14,
18.
16.
7.

18.

19,

N

—

IR HEIGT &) W g9 & A TE v |

‘Deputy Minister need nat be bothered.

mqv‘ﬁw‘rmwﬁfzméeﬁa WA Bl Y |

Enquiry may be compisted and its report su 'bmmed at an
early date,

W94 I @ AFER mwm%maﬂﬁn\ :

Draft repiy on the tinas suggested above may be put up. '
SR §H GEYET E 2 e o |

Office may note it carefully.

A WaR A fafmlg ma ey s

Ruiing from Government of India should be obtained.

pual g6 Fofg @) @9 Wy AT aw o |

Please make a special note of this decision.

il W afell &1 qegar i v R o |

AR concerned should be informed accordingly. :

S IRy Rar o1 gor &, S WA Y BT P BRO
TE & :

There is no cause to modify the order already passed.

e B g wY |

Await reply. :

wqeipvor H51 fer e

Explanaticri may be called for.

Gﬁmmwmﬁ tﬁ-*qf%ﬁmﬁgqﬁs‘ﬁma
H Hewd § |

For the reasons now explained, | concur in the proposal.

i wrfon @ feuet R gofaar wed € -

I fuly 3gi -2 with the pffice note.

MadmRy s dm A aada av Rt & |

I have discussed tne métter with Honourable Minister.

THIGT 3G 0o R Y ) T IR B Sraeaden T Y |

Draft may now be issued/need not be issued.
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22. swqm@rﬁﬁ%wmaﬁns‘ﬁmﬁwaﬂgﬁ’ﬁﬂmm
o ARy |
We may agree with the Director's recommendation in this
case. ‘

it od warafrs

1. 9@y & fom o A ad & qorc A aawen € |
Provision exists in the budget for incurring the expenditure
during the current financial year.

2. faw arem o wERl B Ry puan e o |
-Finance Ministry may please see for concurrence.

3. 39 IRY & 4D B INKg F Ar] TE fHar o g € |
Retrospective effect cannot be given to this order. -

4, e Rfdeg wm € g & | B 39 W DR Sl
TR DY AMELIDHAT el |
The representation has not been received through proper
channel. We need not take any action on it.

5. oAl g Wefed A E @ | ¥E WA WIBR A @
oy |
It would be against public interest to give the permission. The
request may be rejected.

6. Ra M Savysdd X ol TS & | T 3P & | YO &
forg ara < & =g |
The bill has been verified. This is in order. May be passed for
payment.

7. s & gi| wx Ra 9w B woufE usl ® s

ERT A 9T & |

We may inform the applicant that recruitment against all
gazetted posts is made out of candidates sponsored by the
U.P.S.C.
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T eI R AT wHE a) B 59 W oo weehy 3
€| by wier F geer SeR & Y § weo T fea
Wy | | | |

We agree as a very special case. This should not however be
quoted as a precedent.
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